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How	to	edit	profile	page	



Go to  
www.me.iitb.ac.in 
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User	will	find	login	option	
at	the	bottom	of	the	
homepage.	

Scroll Down 
the page 
and click 
Login. 
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A	new	window	as	shown	below	will	appear.	

Enter your LDAP ID and 
password then click Login. 
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After	successful	login	window	with	user’s	
information	will	open.	
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For	updating	profile	information	click	on	‘Edit’.	
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New	window	as	shown	below	will	
appear.	

User can change 
password from here. 
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To	change	the	picture.	
1)	Check	the	‘Delete	picture’	box.	
2)	Click	on	‘Browse…’	button	upload	a	new	picture.	
	

Click on this 
box. 
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User	can	edit	his/her	information	like	
Name	,	Designation	,	Room	No,	Academic	

Background	etc.	
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To	edit	Academic	Background	,Professional	Experience	and	
Research	Interests	it	is	suggested	to	write	that	content	on	
Notepad	or	any	other	similar	text	editor	and	then	paste	it	
to	the	given	boxes	to	get	proper	display.	
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After	any	edits	in	your	profile	save	those	
changes	by	pressing	‘Save;	button	.	
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To	add	new	publications	

13 



Login	to	your	account.	
Click	on	Dashboard	in	user	menu.	
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A	new	window	will	appear	as	shown.		
Click	on	‘Publications’	in	‘Data	entry’	Section.	
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Enter	Information	about	the	publication	
you	have	to	add.	Like	‘Contributors’,	
‘Journal’,	‘Year’	etc.	
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 5)Write your LDAP ID here. 

If you want this publication to be displayed on your page 
click Yes otherwise click No. 
 
 
 This text will be displayed as your publication.  

So to maintain the uniformity please write the text in the 
format shown. 

Contributors or Authors, Publication Details, Journal, Volume, Issue, Publication Year, DOI Number, 
Printed pages 

Click 
Save 
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To	add	research	Lab	
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Login	to	your	account.	
Click	on	‘Dashboard’	in	user	menu.	
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A	new	window	will	appear	as	shown.		
Click	on	‘Research	Lab’	in	‘Data	entry’	
Section.	

20 



21 

A	new	window	as	shown	below	will	appear.	
Enter	information	about	lab	e.g.	Lab	Title,	Research	
group,	list	of		projects	,	Students	etc.	
5)	Click	Save.	



To	edit	Research	Lab	Information	
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Login	to	your	account.	
Click	on	Dashboard	in	user	menu.	
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A	new	window	will	appear	as	shown.	
Click	on	‘Research	Lab’	in	‘Data	Register’	
Menu.	



You can 
also  search 
for your lab  
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A	new	window	will	appear.	
Go	to	your	lab	page	and	edit.	



A	new	window	will	appear	where	
user	can	edit	lab	details.			
Save	the	changes	by	pressing	‘Save’	
button	at	the	bottom	of	the	page.	
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Please	let	us	know	if	you	need	any	
further	assistance.	

	
webmaster.me	‘at’	iitb.ac.in	
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